
Sample Thank You Notes 

After a Stop-Bye / In Person Meeting 

 Thanks for your time today. It was great to see you. I look forward to working with you in the future. 

 Lǘ ǿŀǎ ƴƛŎŜ ǘƻ ƳŜŜǘ ȅƻǳ ǘƻŘŀȅΦ LΩƭƭ ƳŀƪŜ ǎǳǊŜ ǘƘŀǘ ȅƻǳ ǊŜŎŜƛǾŜ ŀƭƭ ǘƘŜ ƛƴŦƻǊƳŀǘƛƻƴ ȅƻǳ Ǌequested. 

 It was great seeing you and Charlie again on _ at _. Glad to hear everything is going great! 

After A Phone Conversation 

 ¢Ƙŀƴƪǎ ŦƻǊ ȅƻǳǊ ǘƛƳŜ ƻƴ ǘƘŜ ǇƘƻƴŜ ǘƻŘŀȅΦ LǘΩǎ ŀƭǿŀȅǎ ƎǊŜŀǘ ǘŀƭƪƛƴƎ ǘƻ ȅƻǳΦ 

 Professional service is only exceeded by professional customers. Great talking with you today. 

 Thanks again for your business and friendship. I enjoy every conversation we have ς even the brief 
ones like today. 

After a B2B Meeting 

 I enjoyed meeting you today. Thank you for sharing so much about your business. I look forward to 
sharing referrals. 

 LǘΩǎ ƎǊŜŀǘ ǘƻ ƳŜŜǘ ŀƴƻǘƘŜǊ ǇǊƻŦŜǎǎƛƻƴŀƭ ƭƛƪŜ ȅƻǳǊǎŜƭŦΦ .ǳǎƛƴŜǎǎ ƛǎ ŀƭƭ ŀōƻǳǘ ŘŜƭƛǾŜǊƛƴƎ ǇǊŜƳƛǳƳ ŎǳǎǘƻƳŜǊ 
care and I look forward to working with you. 

 LǘΩǎ ŀ ǿƻƴŘŜǊŦǳƭ Řŀȅ ǿƘŜƴ ȅƻǳ ƳŜŜǘ ŀ ƴŜǿ ŦǊƛŜƴŘΦ ¢Ƙŀƴƪǎ ŦƻǊ ǘŀƪƛƴg the time to explain your business 
to me. I look forward to our joint referrals. 

After First Meeting 

 It was an honor to meet with you today. I look forward to a long and dynamic working relationship. 
We will speak again soon. 

 I hope I was able to answer all of your questions today. I am extremely excited about working with you 
and your family in the future. 

 Thanks for your time today. As you know my desire is to exceed all your expectations in fulfilling your 
needs. I look forward to working together with you in the immediate future. 

After a Referral 

 ¢Ƙŀƴƪ ȅƻǳ ŦƻǊ ǘƘŜ ǊŜŦŜǊǊŀƭΦ !ƴȅ ǿŀȅ L Ŏŀƴ ōŜ ƻŦ ŀǎǎƛǎǘŀƴŎŜΣ ŘƻƴΩǘ ƘŜǎƛǘŀǘŜ ǘƻ ŀǎƪΦ 

 Thank you again for referring Mr. and Mrs. _ to me. It is always a pleasure to work with friends of 
yours. 

 I had a great initial conversation with __ today. Thank you for asking him to call me. I look for-ward to 
meeting him in person and seeing you again soon, too. 

After They Say Yes to Being Part of Your Referral Network 

 As you know, it is my policy to treat every contact I have as a potential partner. Just a quick note to say 
thank you for being part of my referral network. I look forward to working with you in the future. 

 Very rarely am I given the opportunity to tell someone what a pleasure it was to serve them. Thanks 
again for being part of my referral network. 

After the Sale 

 ¢Ƙŀƴƪ ȅƻǳ ŦƻǊ ƳŀƪƛƴƎ Ƴȅ Ƨƻō ǎƻ ŜŀǎȅΦ LǘΩǎ ŀƭǿŀȅǎ ŀ ǇƭŜŀǎǳǊŜ ǘƻ ǿƻǊƪ ǿƛǘƘ ǎƻƳŜƻƴŜ ŀǎ ǇƭŜŀǎŀƴǘ ŀǎ 
yourself. 


